DISPOSAL AND TRANSFER OF CARL PERKINS EQUIPMENT
To transfer Carl Perkins equipment from one program to another, you must inform CCCS of the change.  If equipment has a CURRENT value of $5000 or more, to dispose of the equipment entirely, you must obtain prior approval from the Colorado Community College System, (CCCS), Career and Technical Education Administration & Monitoring (CTEAM)(.  The Equipment Information Form should be used to inform CCCS of equipment being moved or to request approval of disposal.  Please submit to Lorrie Toni, E-mail: lorrie.toni@cccs.edu.

To request a transfer or disposal, complete columns 1 through 9 (State ID Tags have not been issued for many years so this column may be blank if no state ID tag can be located) and enter the disposal code in column 10 on the Equipment Information Form.

The disposal codes for column 10 are A, B, C, D, and E:

A.

The item will be used in another program funded via CCCS or in another federally funded program.

B.

The eligible recipient will retain the property for use in non‑federally funded programs and reimburse CCCS for its share by applying the percent of CCCS participation in cost of the property to the current fair market value.

C.

The item is not needed for any eligible recipient purpose and requests the required disposition instructions within 120 days from date of this request.

D.

The eligible recipient will trade the property and the Carl Perkins share of the value of property to be traded will be applied towards reimbursement of new property for use in an approved vocational education program.

E.

Other (lost, damaged, stolen, etc.).  Explain on an attached sheet.  Additional documents may be required.

-( 
Return Equipment Information and Disposal Form to: 




Lorrie Toni, Assistant Director, CTEAM, Colorado Community College System, 9101 East Lowry Blvd., Denver, CO   80230-6011 or e-mail to lorrie.toni@cccs.edu.  (E-mail is preferred.) 

If questions, contact Lorrie Toni, 303-595-1565.

Note: Approved equipment disposal forms should be retained for 7 years.

EQUIPMENT INFORMATION FORM

Equipment purchased with federal funds belongs to the federal Government for the life of the equipment.  All grant recipients are responsible for maintaining and updating the completed equipment list at all times.  CCCS does not maintain equipment lists.


Equipment purchased with Carl Perkins Basic Grant funds must be used in an approved vocational education program(s).


When doing final financial reporting, submit one form for equipment for each Carl Perkins Grant (i.e., Basic Grant, Tech Prep, etc.)


When doing final financial reporting, total costs on equipment information form should equal total in column 6, Equip Costs, on Financial Data Pages.


As of Fiscal year 2002, equipment is "machinery, tools, materials or other tangible personal property having a useful life of more than one year and an acquisition cost of $5000 or more per unit )."  Freight and in‑transit insurance may be included as part of the equipment cost.


Equipment must be purchased and received during the fiscal year (July 1 through June 30).


Prior approval of equipment 

‑
required for Carl Perkins activities

‑
approved as part of budget; if want to change items, submit budget change request for approval before making purchase


When doing final financial reporting, for equipment purchased with Carl Perkins funds and the cost is $5000 or greater per unit,  attach to form:

    

- copy of invoice(s)

and

· proof of payment - copy of check or - copy of voucher or - check number 

    written on copy of invoice


Retain copy of Equipment Information Form for your records

When doing final financial reporting, items costing less than $5000 per item should be reported under Books/Other (column 7) and not listed on the Equipment Information Form. (As of fiscal year 2002)


Computer software is not considered equipment.


Lease, rental, repair and maintenance cannot be claimed as equipment costs for Carl Perkins.  Leasing of equipment is limited to the same fiscal year of the grant.  Report these costs as Books/Other.


When doing final financial reporting, complete columns 1 through 8 for each item listed.

‑
Column 1 (fund source) and Column 2 (Fiscal ID No.) should be taken from the Financial Data Page provided to you with the Final Financial signature sheet.
· Column 9 is no longer used but if requesting disposal of older equipment, please check to see if a state ID Tag number is attached to the older equipment and report this in column 9. 

· Copies of the Equipment Information forms should be kept in your files for the life of the equipment.

( If equipment is still operable and has a CURRENT value LESS than $5000 , you can still send descriptions by e-mail to CCCS and it can be e-mailed to all Perkins recipients to see if anyone else would like the equipment.  Costs for relocating is responsibility of recipient of equipment. 
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